
           

AGENDA 
BOARD OF CITY COMMISSIONERS 

December 15, 2014 AT 6:30 P.M. 
COMMISSION CHAMBERS AT CITY HALL 

SHAWNEE, OKLAHOMA 

  
CALL TO ORDER 

DECLARATION OF A QUORUM 

INVOCATION 

FLAG SALUTE 
           

1. Consider approval of Agenda:
 

2. Consider approval of Consent Agenda:
 

a. Minutes from the December 1, 2014 regular meeting and December 8, 2014 special call
meeting

 

b. Acknowledge the following minutes:

• Shawnee Civic and Cultural Development Authority minutes from October 16, 2014 and
special call meeting October 31, 2014

 

c. Acknowledge Oklahoma Municipal Retirement Fund normal retirement for Michael Wolf.
 

d. Acknowledge Oklahoma Municipal Retirement Fund normal retirement for Donna Mayo.
 

e. Approve staff to purchase replacement fire engine
 

f. Approve the following people on the City Manager Search Committee: Joe Ford, Chuck
Skillings, Randy Smith, Kristen Wilson, John Krywicki, Mayor Wes Mainord, Vice Mayor James
Harrod and Commissioner Linda Agee.

 

g. Authorize Contract extension with G&G Services for cutting and mowing of rank weeds and
clean up of trash and/or debris.

 

h. Budget Amendent – Capital Fund 301
To transfer money to library to address air conditioning and bathroom issues

 

i. Authorize renewal of Contract with A.T.& T. for telephone services.
 

3. Commissioners Comments
 

4. Citizens Participation
(A three minute limit per person) 
(A twelve minute limit per topic)

  

  



 

5. City Manager’s Presentation of Oklahoma Municipal League certificate to Mason Wilson for 25
years of service with the City of Shawnee.

 

6. Presentation by City Manager to Employee of the Month, Justin Beaver, Emergency
Management.

 

7. Discussion, consideration and possible action on Timothy Thomas’ appeal of an Administrative
Order requiring the demolition of the residential structure located at 645 N Broadway.

 

8. Consider a resolution of support indicating favorable consideration for a tax credit award to BP
Union Affordable Housing Partners LP for the following project: (1) Conversion and historic
rehabilitation of the former ACH Hospital building (14 E. 9th Street) into six housing units; and
(2) Construction of 24 single-family detached units in the 3500 Block (approximate) of N. Union
Street.

 

9. Discussion, consideration and possible action on approving a new ordinance regarding citizen
participation in City Commission meetings.

 

10. Acknowledge Sales Tax Report received December 2014.
 

11. City Manager’s Report.
 

12. Consider Bids:
 

a. Proposals for Snow and Ice Removal Assistance (Open)
 

13. New Business
(Any matter not known about or which
could not have been reasonably foreseen
prior to the posting of the agenda)

 

14. Discussion, consideration and possible action to enter into executive session for the purpose of
finalizing a contract with Justin Erickson for performance of duties as Interim City Manager
pursuant to 25 O.S. §307(B)1 “Discussing the employment, hiring, appointment, demotion,
disciplining or resignation of any individual salaried public officer or employee”.

 

15. Discussion, consideration and possible action to go into Executive Session for discussion in
accordance with 25 O.S. §307B(3), purchase or appraisal of real property.

 

16. Consideration and possible action on matters discussed in executive session for the purpose of
finalizing a contract with Justin Erickson for performance of duties as Interim City Manager
pursuant to 25 O.S. §307(B)1 “Discussing the employment, hiring, appointment, demotion,
disciplining or resignation of any individual salaried public officer or employee”.

 

17. Consider matters discussed in Executive Session in accordance with 25 O.S. §307B(3),
purchase or appraisal of real property.

 

18. Adjournment

 
 

  

  



Respectfully submitted 

Phyllis Loftis, CMC, City Clerk 
The City of Shawnee encourages participation from its citizens in public meetings.  If participation is not possible due to a disability, notify the City Clerk, in writing, at
least forty-eight hours prior to the scheduled meeting and necessary accommodatons will be made. (ADA 28 CFR/36)

  

  



   

Regular Board of Commissioners   2. a.           
Meeting Date: 12/15/2014  

CC Minutes
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Minutes from the December 1, 2014 regular meeting and December 8, 2014 special call meeting

Attachments
Minutes 12/01/2014
SC Minutes 12/08/2014



BOARD OF CITY COMMISSIONERS PROCEEDINGS 

DECEMBER 1, 2014 AT 6:30 P.M. 

 The Board of City Commissioners of the City of Shawnee, County of 

Pottawatomie, State of Oklahoma, met in Regular Session in the Commission 

Chambers at City Hall, 9th and Broadway, Shawnee, Oklahoma, Monday, 

December 1, 2014 at 6:30 p.m., pursuant to notice duly posted as prescribed by 

law. Mayor Mainord presided and called the meeting to order.  Upon roll call, the 

following members were in attendance. 

 

      Wes Mainord           

       Mayor 

 

Gary Vogel               Linda Agee     

Commissioner Ward 1    Commissioner Ward 2 

 

James Harrod     Keith Hall     

Commissioner Ward 3-Vice Mayor  Commissioner Ward 4 

 

Lesa Shaw      Micheal Dykstra    

Commissioner Ward 5     Commissioner Ward 6 

 

ABSENT:   None 

INVOCATION   Rev. Amy Busse 

  United Presbyterian  

     

FLAG SALUTE       Led by Commissioner Agee 

 

AGENDA ITEM NO. 1:    Consider approval of Agenda. 

 

A motion was made by Vice Mayor Harrod, seconded by Commissioner 

Dykstra, to approve the Agenda.  Motion carried 6-1. 

 

AYE:  Harrod, Dykstra, Vogel, Agee, Mainord, Hall 

NAY:  Shaw 

 

AGENDA ITEM NO. 2:   Consider approval of Consent Agenda: 

a. Minutes from the November 17, 2014 regular meeting  

 



b. Acknowledge the following reports: 

 License Payment Report for October 2014 

 Project Payment Report for October 2014 

 

c. Acknowledge Oklahoma Municipal Retirement Fund refund of 

contributions from the Defined Contribution plan for Aron Miller. 

 

d. Acknowledge Pottawatomie County Election Board Certification of 

Election results for Proposition Nos. 1 and 2 from the November 4, 

2014 General Election. 

 

e. Approve adding the position of  Aquatics Manager  for Shawnee 

Aquatics Center and approving budget amendment for the 

establishment of this position (General Fund – Pool 350). 

 

f. Mayor’s Appointments: 

Airport Advisory Board 

Re-Appointments 

Will Smallwood  Expires 7/01/2017  1
st
 Full Term 

Bert Humphreys  Expires 7/01/2017  1
st
 Full Term 

 

Commissioner Agee asked that Agenda Item No. 2(e) be pulled for separate 

consideration. 

A motion was made by Commissioner Dykstra, seconded by Commissioner 

Vogel, to approve the Consent Agenda Item Nos. 2(a-f), less item 2(e). Motion 

carried 7-0. 

 

AYE:  Dykstra, Vogel, Agee, Harrod, Mainord, Hall, Shaw 

NAY:  None 

 

 Regarding Agenda Item No. 2(e), Commissioner Agee asked how the 

position would be funded and how much it would take to fund it. The City 

Manager reported that it would cost approximately $60,000.00 to fund the 

position and the position will report directly to the Director of Operations. 

 A motion was made by Commissioner Agee, seconded by Commissioner 

Vogel, to approve Consent Agenda Item No. 2(e). Motion carried 6-1. 

 

AYE:  Agee, Vogel, Harrod, Mainord, Hall, Dykstra 

NAY:  Shaw 

 



AGENDA ITEM NO. 3:   Commissioners Comments 

 

 Commissioner Agee spoke regarding her recent trip to Shreveport, 

Louisiana regarding the Community Renewal program.  She stated that the City is 

fortunate to have the Avedis Foundation to partner with on this program and feels 

it is very good for the community. 

 

 Commissioner Hall stated that during the Commissioners upcoming retreat, 

he would like to have discussion regarding the water situation as it concerns 

identifying the source of the 25 – 30 million gallon per year water loss. 

  

 Commissioner Shaw congratulated City Manager, Brian McDougal, on his 

new job in Port Arthur, Texas and wished him the best. 

 

 The Mayor stated there would be a special call meeting on Monday, 

December 8, 2014 at 6:30 p.m. to discuss how to proceed with the search for a 

new City Manager. 

 

AGENDA ITEM NO. 4:   Citizens Participation 

      (A three minute limit per person)  

       (A twelve minute limit per topic) 

    

 There was no Citizens Participation. 

 

AGENDA ITEM NO. 5 Presentation by Shawnee Rotary Club of 

donation to help rebuild City’s lake 

building that was destroyed by tornado. 

 

 Rotarian Mike McCormick presented a check for $5,000.00 to the 

Commission. The funds were provided from a grant through the Rotary 

Foundation and are to be used for replacement of a city building at Shawnee Lake 

destroyed in the May 19, 2013 tornado. 

 

AGENDA ITEM NO. 6 Presentation by Anne Masters with Pioneer 

Library System regarding their Audit for 

FY2013-2014. 

 

 Ms. Anne Masters, Director of the Pioneer Library System, came before the 

City Commission at the request of Commissioner Shaw to answer questions 

regarding their recent audit.  Ms. Masters provided written responses to 



Commissioner Shaw’s questions as well as questions from other Commissioners.  

Ms. Masters gave a history of Shawnee’s involvement with the Pioneer Library 

and introduced Pioneer Library’s new strategic plan.  This plan includes methods 

of providing innovated secure access to library services, expanded mobile 

services, literacy and youth education services and increased digital opportunities 

for customers. 

 

AGENDA ITEM NO. 7: Discuss, consider and possibly take action 

on approving a new ordinance regarding 

citizen participation in City Commission 

meetings. 

 

Commissioner Agee introduced this ordinance which proposes a “Citizens 

Participation” item at every regular city commission meeting with the placement 

of this item just before the consideration of regular business items.     

Commissioner Hall stated his opposition tobased upon the way the proposed 

ordinance was written.  A motion was made by Commissioner Agee, seconded by 

Commissioner Shaw, to approve an ordinance regarding citizen participation in 

City Commission meetings.  Motion failed 3-3-1. 

 

AYE:  Agee, Shaw, Dykstra 

NAY:  Harrod, Mainord, Hall 

ABSTAIN:  Vogel 

 

AGENDA ITEM NO. 8: New Business (Any matter not known 

about or which could not have been 

reasonably foreseen prior to the posting of 

the agenda)        

 

 There was no New Business. 

 

RECESS CITY COMMISSION MEETING BY THE POWER OF THE CHAIR 

TO CONVENE SHAWNEE AIRPORT AUTHORITY AND SHAWNEE 

MUNICIPAL AUTHORITY (7:26p.m.) 

 

RECONVENE CITY COMMISSION MEETING BY THE POWER OF THE 

CHAIR (7:28 p.m.) 



 

AGENDA ITEM NO. 9: Discussion, consideration and possible 

action to go into Executive Session for 

discussion in accordance with 25 O.S. 

§307B(3), purchase or appraisal of real 

property. 

 

 A motion was made by Vice Mayor Harrod, seconded by Commissioner 

Dykstra, to enter into Executive Session for discussion in accordance with 25 O.S. 

§307B(3), purchase or appraisal of real property.  Motion carried 7-0. 

 

AYE:  Harrod, Dykstra, Vogel, Agee, Mainord, Hall, Shaw 

NAY:  None 

 

COMMISSION/TRUSTEES ENTERED INTO EXECUTIVE SESSION AT 7:29 

P.M. WITH ALL MEMBERS PRESENT. 

 

 

COMMISSION/TRUSTEES RECONVENED FROM EXECUTIVE SESSION 

AT 7:49 P.M. WITH ALL MEMBERS PRESENT. 

 

AGENDA ITEM NO. 10: Consider matters discussed in Executive 

Session in accordance with 25 O.S. 

§307B(3), purchase or appraisal of real 

property. 

 

 A motion was made by Commissioner Dykstra, seconded by Commissioner 

Harrod, to authorize staff to make further investigation into the possibility of 

acquiring property for the City’s use; said investigation not to exceed $2,000.00.  

Motion carried 6-0-1. 

 

AYE:  Dykstra, Agee, Harrod, Mainord, Hall, Vogel 

NAY:  None 

ABSTAIN:  Shaw 

 

 

AGENDA ITEM NO. 20:  Adjournment 

 

 There being no further business to be considered, the meeting was 

adjourned by power of the Chair. (7:48 p.m.) 



              

WES MAINORD, MAYOR 

 

ATTEST: 

 

 

_______________________________ 

PHYLLIS LOFTIS, CMC, CITY CLERK 
 



BOARD OF CITY COMMISSIONERS 
CITY OF SHAWNEE 

SPECIAL CALLED SESSION 

DECEMBER 8 , 2014 

 
The Board of City Commissioners met in Special Called Session at the Shawnee 

Commission Chambers at Shawnee City Hall, 16 W. 9th, Shawnee, Oklahoma, Monday, 

December 8, 2014 at 6:30 p.m., pursuant to notice duly posted as prescribed by law. Mayor 

Mainord presided and called the meeting to order. The following members were in 

attendance and a quorum was declared. 
 
 

     Wes Mainord   

Chairman 

 
Gary Vogel  Linda Agee    

Commissioner Ward 1  Commissioner Ward 2 

 
James Harrod  Keith Hall      

Commissioner Ward 3-Vice Mayor  Commissioner Ward 4 

 
Lesa Shaw  Michael Dykstra   

Commissioner Ward 5  Commissioner Ward 6 

 
Absent: None 

 
The Call for said meeting was entered upon the records by the City Clerk, said Call 

being as follows: 



NOTICE OF A CALLED SPECIAL SESSION OF THE BOARD OF 

CITY COMMISSIONERS OF THE CITY OF SHAWNEE, 

OKLAHOMA 

 
TO THE BOARD OF COMMISSIONERS OF THE CITY OF SHAWNEE, OKLAHOMA: 

 
You and each of you are hereby notified that by virtue of a call issued by me on this 4th day of 
December, 2014, a Special Called Session will be held of the Board of Commissioners of the 
City of Shawnee, Oklahoma in the Shawnee Commission Chambers, 16 W. 9th, Shawnee, 
Oklahoma at 6:30 p.m. on December 8, 2014, and you are hereby notified to be present at said 
meeting. 

 

The purpose of said meeting will be for discussion, consideration and possible action to 
determine process for appointment of an interim city manager; discussion, consideration and 
possible action to determine process for selection of a permanent city manager, including 
formation of a search committee; discussion, consideration and possible action to name a 
professional consulting firm for recruitment of a city manager; discussion, consideration and 
possible action to enter into executive session for the purpose of interviewing and/or naming a 
specific individual to serve as interim city manager pursuant to 25 O.S. §307(B)1 “Discussing 
the employment, hiring, appointment, demotion, disciplining or resignation of any individual 
salaried public officer or employee”; consideration and possible action on matters discussed in 
executive session for the purpose of interviewing and/or naming a specific individual to serve as 
interim city manager pursuant to 25 O.S. §307(B)1 “Discussing the employment, hiring, 
appointment, demotion, disciplining or resignation of any individual salaried public officer or 
employee”. 

 

Witness my hand this 4th day of December, 2014. 

 
(SEAL) 

ATTEST: 

s/s Phyllis Loftis  s/s Brian McDougal    

PHYLLIS LOFTIS, CMC  BRIAN MCDOUGAL 

CITY CLERK                                                          CITY MANAGER 
 
 
STATE OF OKLAHOMA, COUNTY OF POTTAWATOMIE, SS. 

 
I received this notice on the 4

th
 day of December, 2014 at 2:40 o’clock p.m., and executed 

the same by delivering a true and correct copy thereof to each of the Commissioners of 

the City of Shawnee, Oklahoma as follows: 

 
I delivered a true and correct copy to Mayor Wes Mainord    

via e-mail at 8:04 o’clock a.m. on December 5, 2014 

 
I delivered a true and correct copy to Commissioner Linda Agee    



via e-mail at 2:58 o’clock p.m. on December 4, 2014 

 
I delivered a true and correct copy to Commissioner Lesa Shaw   

via e-mail at 4:33 o’clock p.m. on December 4, 2014 

 
I delivered a true and correct copy to Commissioner Micheal Dykstra    

via e-mail at 8:41 o’clock p.m. on December 7, 2014  

 
I delivered a true and correct copy to Commissioner James Harrod    

via e-mail at 7:08 o’clock p.m. on December 4, 2014 

 
I delivered a true and correct copy to Commissioner Gary Vogel    

via e-mail at 2:40 o’clock p.m. on December 4, 2014 but no response was received 
 

I delivered a true and correct copy to Commissioner Keith Hall   

via e-mail at 3:05 o’clock p.m. on December 4, 2014  

 
s/s Phyllis Loftis   

City Clerk 



 

CALL FOR SPECIAL SESSION OF THE SHAWNEE BOARD OF CITY COMMISSIONERS 
OF THE CITY OF SHAWNEE, OKLAHOMA TO BE HELD ON THE 8TH DAY OF 
DECEMBER, 2014, AT 6:30 O’CLOCK P.M. AT THE SHAWNEE COMMISSION 
CHAMBERS, 16 W. NINTH, SHAWNEE, OKLAHOMA.  THE PURPOSE OF SAID 
MEETING WILL BE FOR DISCUSSION, CONSIDERATION AND POSSIBLE ACTION TO 
DETERMINE PROCESS FOR APPOINTMENT OF AN INTERIM CITY MANAGER; 
DISCUSSION, CONSIDERATION AND POSSIBLE ACTION TO DETERMINE PROCESS 
FOR SELECTION OF A PERMANENT CITY MANAGER, INCLUDING FORMATION OF A 
SEARCH COMMITTEE; DISCUSSION, CONSIDERATION AND POSSIBLE ACTION TO 
NAME A PROFESSIONAL CONSULTING FIRM FOR RECRUITMENT OF A CITY 
MANAGER; DISCUSSION, CONSIDERATION AND POSSIBLE ACTION TO ENTER INTO 
EXECUTIVE SESSION FOR THE PURPOSE OF INTERVIEWING AND/OR NAMING A 
SPECIFIC INDIVIDUAL TO SERVE AS INTERIM CITY MANAGER PURSUANT TO 25 
O.S. §307(B)1 “DISCUSSING THE EMPLOYMENT, HIRING, APPOINTMENT, 
DEMOTION, DISCIPLINING OR RESIGNATION OF ANY INDIVIDUAL SALARIED 
PUBLIC OFFICER OR EMPLOYEE”; CONSIDERATION AND POSSIBLE ACTION ON 
MATTERS DISCUSSED IN EXECUTIVE SESSION FOR THE PURPOSE OF 
INTERVIEWING AND/OR NAMING A SPECIFIC INDIVIDUAL TO SERVE AS INTERIM 
CITY MANAGER PURSUANT TO 25 O.S. §307(B)1 “DISCUSSING THE EMPLOYMENT, 
HIRING, APPOINTMENT, DEMOTION, DISCIPLINING OR RESIGNATION OF ANY 
INDIVIDUAL SALARIED PUBLIC OFFICER OR EMPLOYEE”. 

 

By virtue of the authority vested in me by Section 4, Article IV of the Charter of the City of 
Shawnee, Oklahoma, a Special Session of the Board of City Commissioners of the City of 
Shawnee, Oklahoma is hereby called to meet at the City Commission Chambers, 16 W. 9th, 
Shawnee, Oklahoma at 6:30 p.m. on December 8, 2014, for discussion, consideration and possible 
action to determine process for appointment of an interim city manager; discussion, consideration 
and possible action to determine process for selection of a permanent city manager, including 
formation of a search committee; discussion, consideration and possible action to name a 
professional consulting firm for recruitment of a city manager; discussion, consideration and 
possible action to enter into executive session for the purpose of interviewing and/or naming a 
specific individual to serve as interim city manager pursuant to 25 O.S. §307(B)1 “Discussing the 
employment, hiring, appointment, demotion, disciplining or resignation of any individual salaried 
public officer or employee”; consideration and possible action on matters discussed in executive 
session for the purpose of interviewing and/or naming a specific individual to serve as interim city 
manager pursuant to 25 O.S. §307(B)1 “Discussing the employment, hiring, appointment, 
demotion, disciplining or resignation of any individual salaried public officer or employee”. 

 

 Witness my hand this 4th day of December, 2014. 

 
s/s Brian McDougal   

BRIAN MCDOUGAL 

CITY MANAGER 

(SEAL) 

ATTEST: 

s/s Phyllis Loftis   

PHYLLIS LOFTIS, CMC, CITY CLERK 



CALL TO ORDER AT 6:30 P.M. 

DECLARATION OF A QUORUM 

Roll was called with seven Commissioners present and a quorum was declared. 

 
 
AGENDA ITEM NO. 1: Discussion, consideration and possible 

action to determine process for appointment 

of an interim city manager. 

 
The Commission had a discussion regarding a need to appoint an interim 

city manager. The consensus among the Commission is to appoint an interim city 
manager. 

 
AGENDA ITEM NO. 2: Discussion, consideration and possible 

action to determine process for selection of 
a permanent city manager, including 
formation of a search committee. 

 
The Commission held discussion regarding the selection process to hire a 

city manager. The Mayor stated the following names as possible search 
committee members: Joe Ford, Chuck Skillings, Randy Smith, City Engineer 
John Krywicki, Commissioner Agee, Vice Mayor Harrod, Commissioner Hall 
and a tribal representative.  Commissioner Hall requested that his name be 
removed and he be replaced Mayor Mainord. 

It was discussed that all Commissioners will have access to resumes and be 
involved in the selection process. 

 
AGENDA ITEM NO. 3: Discussion, consideration and possible 

action to name a professional consulting 
firm for recruitment of a city manager. 

 
Discussion was held among the Commission regarding hiring a recruitment 

firm. The Staff was directed to prepare and send out request for proposals and 
qualifications to recruitment firms. Staff will bring the proposals and 
qualifications to the Commission at the January 5, 2015, if possible. 
 
AGENDA ITEM NO. 4: Discussion, consideration and possible 

action to enter into executive session for 
the purpose of interviewing and/or naming 
a specific individual to serve as interim 
city manager pursuant to 25 O.S. §307(B)1 
“Discussing the employment, hiring, 



appointment, demotion, disciplining or 
resignation of any individual salaried 
public officer or employee”. 

 
A motion was made by Vice Mayor Harrod, seconded by Commissioner 

Shaw, to enter into Executive Session for the purpose of interviewing and/or 
naming a specific individual to serve as interim city manager pursuant to 25 O.S. 
§307(B)1 “Discussing the employment, hiring, appointment, demotion, 
disciplining or resignation of any individual salaried public officer or employee”. 
Motion carried 7-0. 
 
AYE:  Harrod, Shaw, Dykstra, Vogel, Agee, Mainord, Hall 
NAY:  None 
 
COMMISSION/TRUSTEES ENTERED INTO EXECUTIVE SESSION AT 
6:53 P.M. WITH ALL MEMBERS PRESENT. 
 
COMMISSION/TRUSTEES RECONVENED FROM EXECUTIVE SESSION 
AT 7:13 P.M. WITH ALL MEMBERS PRESENT. 
 
AGENDA ITEM NO. 5: Consideration and possible action on 

matters discussed in executive session for 
the purpose of interviewing and/or naming 
a specific individual to serve as interim 
city manager pursuant to 25 O.S. §307(B)1 
“Discussing the employment, hiring, 
appointment, demotion, disciplining or 
resignation of any individual salaried 
public officer or employee”. 

 
A motion was made by Vice Mayor Harrod, seconded by Commissioner 

Shaw, to employ Justin Erickson as Interim City Manager and that a contract and 
salary will be discussed at the next City Commission meeting on December 15, 
2014.  Motion carried 7-0. 
 
AYE:  Harrod, Shaw, Dykstra, Vogel, Agee, Mainord, Hall 
NAY:  None 
 
 
 
 
 
 
 
 
  



AGENDA ITEM NO. 6: ADJOURNMENT 
 

There being no further business to be considered, the meeting was 

adjourned by power of the Chair (7:16 p.m.). 
 

 
              
        WES MAINORD, MAYOR 

(SEAL) 

ATTEST: 

 

         

LISA LASYONE 

DEPUTY CITY CLERK 



   

Regular Board of Commissioners   2. b.           
Meeting Date: 12/15/2014  

Acknowledge Minutes
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge the following minutes:

• Shawnee Civic and Cultural Development Authority minutes from October 16, 2014 and special call
meeting October 31, 2014

Attachments
Expo Minutes 10/16/2014
Expo Minutes 10/31/2014













   

Regular Board of Commissioners   2. c.           
Meeting Date: 12/15/2014  

OMRF Wolf
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge Oklahoma Municipal Retirement Fund normal retirement for Michael Wolf.



   

Regular Board of Commissioners   2. d.           
Meeting Date: 12/15/2014  

OMRF Mayo
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge Oklahoma Municipal Retirement Fund normal retirement for Donna Mayo.



   

Regular Board of Commissioners   2. e.           
Meeting Date: 12/15/2014  

Fire Replacement
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Approve staff to purchase replacement fire engine

Attachments
Fire Memo



Mayor 
WES MAINORD 
 

          
 
 

The City of Shawnee 
Office of the Finance Director 

P.O. Box 1448 
Shawnee, Oklahoma  74802-1448 

(405) 878-1601      Fax (405) 878-1571 
www.ShawneeOK.org  

        Commissioners 
            GARY VOGEL 
            LINDA AGEE 
            JAMES HARROD 
            KEITH HALL 
            LESA SHAW 
            MICHAEL DYKSTRA 

Date:  December 8, 2014 
 
To:    Mayor and City Commissioners 
 
From:  Dru Tischer, Interim Fire Chief 

Cynthia Sementelli, Finance Director/Treasurer  
 
RE:  Replacement Fire Engine 
 

 
Nature of the Request: 

To obtain permission to order new fire engine. 
 

 
Staff Analysis, Considerations: 

Staff is requesting permission to order a new fire engine from Conrad Fire Equipment 
(manufactured by Pierce Manufacturing) through the Houston/Galveston Area Council 
government purchasing contract at a total cost (including equipment) of $583,494.00.  
Specifically, the order will be for a Pierce PUC (Pierce Ultimate Configuration) Rescue 
Pumper with DASH cab, 1250 gallon per minute pump and 1,000 gallon water tank (very 
similar to the one pictured below from Bixby, OK): 
 

 
 

The purchase of this new apparatus will allow us to retire a worn-out 1989 pumper that is 
currently serving as our sole back-up unit and move a 1997 pumper into the back-up role.  
We have designed this apparatus to allow for additional storage for rescue equipment (to 
include a full set of hydraulic extrication equipment) while still providing exceptional 
pumping capability, hose storage and tank capacity.  Our plan will be to house this unit at 

http://www.shawneeok.org/�


 2 
 

Station #3 (306 E. MacArthur) to position this apparatus near Interstate 40 and many of 
our industrial facilities.  This unit will take approximately one year to build from the date of 
order.   
 

 
Recommendation: 

Staff is recommending approval be given to order the new fire engine. 
 
Budget Consideration
 

: 

During fiscal year 2014-2015 there was a budget line item for a new apparatus for 
$465,000. The truck that we ordered and just received cost less than budgeted for so we 
currently have roughly $270,000 to put towards this truck. The Truck was less than we had 
budgeted for because the Fire Department ordered a truck that better suited their needs. 
The Fire Department also get money from the county every year and we currently have 
$90,000 that could go towards the purchase of the new truck. Since the truck takes about a 
year to receive from the day of order we would rollover the current money into next year 
and would have to budget the additional $223,000 in fiscal year 2015-2016. If needed there 
should be an additional $40k from the county next fiscal year. We will have some debt paid 
off next December so staff feels that this would not but a hardship on the capital fund next 
year.   
 
Attached
 

: 

• City of Shawnee Capital Outlay Budget Report page 4 
• Pierce Manufacturing quotation for apparatus & equipment total cost 
• Itemized quotation for loose equipment 















   

Regular Board of Commissioners   2. f.           
Meeting Date: 12/15/2014  

CM Search Committee
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Approve the following people on the City Manager Search Committee: Joe Ford, Chuck Skillings, Randy
Smith, Kristen Wilson, John Krywicki, Mayor Wes Mainord, Vice Mayor James Harrod and Commissioner
Linda Agee.

Attachments
CM Search Memo



 

Mayor 
WES MAINORD 

 

   
 

 

 

The City of Shawnee 
16 W. 9

th
 St. 

P.O. Box 1448 

Shawnee, Oklahoma  74802-1448 

Tel: (405) 878-1601       

Fax: (405) 878-1571 

wes.mainord@shawneeok.org  

www.ShawneeOK.org  

        Commissioners 
       GARY VOGEL 

       LINDA AGEE 

       JAMES HARROD 

       KEITH HALL 

       LESA SHAW 

       MICHEAL DYKSTRA 

             

             

 December 10, 2014  

 

 

MEMORANDUM 
 

 

To: City of Shawnee Commissioners 

 

 

I recommend the following as members of a search committee to work with a professional 

consultant and the City Commission to make recommendations of candidate for final selection 

by the Commission of a City Manager: 

 

 Joe Ford 

 Chuck Skillings 

 Randy Smith 

 Kristen Wilson 

 John Krywicki 

 Mayor Wes Mainord 

 Vice Mayor James Harrod 

 Commissioner Linda Agee 
 

 

Sincerely,   

 

 

 

Wes Mainord, Mayor 
 

mailto:wes.mainord@shawneeok.org
http://www.shawneeok.org/


   

Regular Board of Commissioners   2. g.           
Meeting Date: 12/15/2014  

Mowing Contract
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Authorize Contract extension with G&G Services for cutting and mowing of rank weeds and clean up of
trash and/or debris.

Attachments
Mowing Memo
Mowing Contract



  

 

 City of Shawnee 
Community Development Department 

222 N. Broadway 

Shawnee, OK 74801 

(405) 878-1665 Fax (405) 878-1587 

www.ShawneeOK.org  

 

 

 

MEMORANDUM 

 

AGENDA:  December 15, 2014   

 

TO:   Shawnee City Commission 

 

FROM:  Justin Erickson, Planning Director 

 

RE:   Renewal of Nuisance Abatement Contract with G&G Services 

 

 

 

The City of Shawnee contracts with a company to provide nuisance abatement services.  These 

services primarily include the mowing of lawns, the boarding and securing of structures, and the 

removal of trash and debris.  The City currently has a contract with G&G Services for the 

aforementioned work that expires on December 31.  The contract with G&G Services has a one-year 

renewal clause.  Staff is satisfied with the service that G&G provides and they have served in this 

capacity for the City for many years.   

 

There are no fee increases associated with renewal of the contract.  All expenses billed to the City by 

G&G Services are passed on to the legal property owner and a lien is placed on the property.  The City 

recoups administrative time through the assessment of an additional fee, which is also levied as a lien 

on the property.  

 

Staff respectfully requests renewal of the contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attachment 

http://www.shawneeok.org/


 

CONTRACT 

 
FOR 

 

CUTTING AND MOWING OF RANK WEEDS AND 
CLEAN UP OF TRASH AND/OR DEBRIS 

(VARIOUS LOCATIONS) 
 
 
 

CITY OF SHAWNEE, OKLAHOMA 
A MUNICIPAL CORPORATION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MAYOR 
WES MAINORD 

 
BOARD OF COMMISSIONERS 

 Gary Vogel Keith Hall 
 Linda Agee Lesa Shaw 
 James Harrod Micheal Dykstra 

 
CITY MANAGER 
Brian McDougal



 

CONTRACT AGREEMENT 

 
THIS AGREEMENT, made this                  day of                                                   , 2014 by and  

 

between                     The City of Shawnee, Oklahoma                        , hereinafter called  
                                     (name of owner or individual) 
 

“OWNER” and  G & G SERVICES , doing business as an individual, or a partnership, or a  
                                 (contractor name) 
 

corporation hereinafter called “CONTRACTOR”: 

 
The contract is awarded as a result of this bid will be effective from the date of award through       

December 31        . 2015, with option to extend contract one (1) year, upon approval of the City Commission. 

 

SPECIFICATIONS: 

 

A. Execution of contract - The successful bidder to whom a contract is awarded shall execute and deliver 

the required documents and proof of insurance. 

 

B. The contractor and his surety shall defend and indemnify and save harmless the City and the 

Department, their employees and officers, from all suits, actions, or claims of any character sustained by 

any person or persons in consequence of any act of omission, neglect or misconduct of the said 

contractor or his employees, or from any claims or amount arising or recovered under the Workmen's 

Compensation Law or any other law, ordinance, order or decree; and so much of the money due said 

contractor, under and by virtue of his contract, use of the Department; or in case no money is due, his 

surety shall be held as foresaid, shall have been settled and satisfactory evidence to the effect furnished 

to the Department. 

 

C. The contractor shall not commence work under this contract until he has obtained all the insurance 

required under these specifications and such insurance has been approved by the City Clerk. 

 

D. The contractor shall maintain, during the life of this contract, Workmen's Compensation Insurance as 

prescribed by the laws of the State of Oklahoma or adequate Employee's Liability Insurance for all its 

employees.  

 

E. The contractor shall maintain during the life of this contract, such Public Liability and Property Damage 

Insurance as will protect him from claims for damages for bodily injury,  including accidental death, as 

well as claims from property damages, which may arise from operations under the contract; and the 

amount of insurance shall be as follows: 

 

a. Comprehensive Public Liability Insurance including, but not limited to product liability: 

  

       1.    Bodily Injury  - Each Person           $125,000.00 

 2.    Bodily Injury  - Each Accident              $1,000,000.00 

       3.    Property Damage  - Each Person           $50,000.00 

       4.    Property Damage  - Each Accident        $1,000,000.00 

        



 

The policies of insurance shall be executed by insurance of indemnity carriers authorized to do business 

in the State of Oklahoma and said insurance shall name the City of Shawnee as co-insured. The 

contractor shall furnish certificates evidencing such insurance and shall not be cancelled or changed 

without giving the City ten (10) days prior written notice. 

 

F. The contractor shall not employ any sub-contractor on the work; or any portion of the work, without 

consent of the Department in writing. 

 

G. Bidders are required to submit their proposals upon the following expressed conditions: 

 

"AGREEMENT BY BIDDER" 

 

THESE ITEMS APPLY TO AND BECOME PART OF TERMS AND CONDITIONS OF 

BIDS, ANY EXCEPTION MUST BE IN WRITING. 

 

1. Bids must be submitted on these bid forms only. Each bid shall be placed in a separate envelope. Be sure 

envelope is completely and properly identified and sealed, showing the date of bid, opening and the 

subject advertised. 

 

2. The City of Shawnee reserves the right to reject any and all bids, to waive any technicalities in the 

bidding, and to award each item to different bidders or all items to a single bidder. 

 

3. No bidder may withdraw his proposal within a period of thirty (30) days after the date and hour set for 

the opening of bids.  A bidder may withdraw his proposal at any time prior to the time fixed for opening 

of bids. 

 

4. The successful bidder shall deliver all equipment needed for the job to the location without additional 

charges. 

 

5. The bidder shall bid each item individually; he may bid one item or all items. 

 

6. Any exceptions to these terms or conditions or deviation from written specifications shall be shown in 

writing and attached to the bid form. 

 

7. Information to bidders and specifications are on file in the office of the City Clerk and may be obtained 

from the Planning and Code Enforcement Office, 222 N. Broadway, Shawnee, Oklahoma. 

 

8. Bidder agrees to defend and save harmless the City of Shawnee from and against all demands, claims, 

suits, costs, expenses, bidder. 

 

9. Each bidder when offering his signature to the "Invitation for Sealed Bids" states that he has not, directly 

or indirectly, entered into any agreement, expressed or implied, with any other bidder or bidders, having 

for its object the controlling of the price, or amount of such bids, the limiting of the bids expense, the 

parceling or farming out to any bidder or bidders or other persons of any part of the contract or any part 

of the subject matter of the bid or of the profits hereof. 

  



 

I have examined the specifications and agree, provided I am awarded a contract within thirty (30) days 

from the date fixed for opening bids, to provide the above described items for the sum shown on my bid sheet, 

and in accordance with terms and conditions set out on the attached sheet as "Agreement by Bidder". 

 

Delivery will be made in ______ working days or less from the date of order. 

 

Dated this ______ day of _______________, 20___. 

 

       OWNER: 

 

       CITY OF SHAWNEE 

       A Municipal Corporation 

 

(SEAL)      BY       

 

ATTEST:      NAME      Brian McDougal   

 

       TITLE      City Manager    

Phyllis Loftis, City Clerk  

 

 

 

CONTRACTOR: 

 

_____________________________                                        

(Name of contractor)  

 

OWNER_____________________________  

               (Signature) 
       

ADDRESS____________________________  

 

 

 

APPROVED AS TO FORM AND LEGALITY THIS _____ DAY OF ____________, 2014. 

 

 

       __________________________________  

       MARY ANN KARNS, CITY ATTORNEY 

       City of Shawnee, Oklahoma 
  
 
 
 
 
 



   

Regular Board of Commissioners   2. h.           
Meeting Date: 12/15/2014  

Budget Amendment
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Budget Amendent – Capital Fund 301
To transfer money to library to address air conditioning and bathroom issues

Attachments
Budget Amendment



Fund 
Number 

301 

Account 

Number 

5-1 130-5420 I 

Project 

Code 

509 

Line 

Item 

City of Shawnee 
Budget Amendment 

CAPITOL IMPROVEMENT FUND 301 

December 15, 2014 

Estimated Revenue, Fund Balance, or Transfers IN 

Description 

I community center 

--.-~--------~~~-----f----+--+-----------------------

Balance 

Before 
Amendment 

+ 31,120_00 
-

+ 
i------------I~~~+_~_+~----~-- ----------~~~~~~~~~~~ ~----.~-

------ -----------~~!--~~+--~-+~~~~-~-------------- i 

Amount of 

Amendment Balance 

Increase After 

(Decrease) Amendment 

31,120_00 I 
--------4 

I 
--- --~ 

I 

! 

I 
~--~---I------~~--_I-------------I-~---_i------!___---------------------~~~~~~~~~~--

~ 
I 

---------------r----------r----i----j-----------------------

Total I 31,120_00 31,120_00 I 

Appropriations 

Amount of 

Balance Amendment Balance 

Fund Account Project Line Before Increase After 

Number Number Code Item Description Amendment (Decrease) Amendment 

I 30 I 5-1110-5420 509 Air condition replacement I 3,200_00 1- 3:20000 i 

~===~30~1~===:~5~-I~I~IO~-~54~2~0=~=~5~09----t---------t-_-r-e-s-_-tr~~~~===~~_=_~-_-_====================---_--_-__________ -+-____ l!,_92_0 __ -0_
0
-r __ 

3
_
1 

,_92_0_-0_0-1 

I -~----+-------

---+~~~~~-+--------~~~-+~~~~----

--------~--~---

-------

!__~~~~+_~~~~+------_i~~_+_~~~~~~~~~~~~~~~----------~+_~~~~----!__~----!__--- -----

i 
I 

Approved by the City Commission this 

Approved: 

Mayor 

Attest: 

City Clerk 

---

Explanation of Budget Amendment: 

To move money from the community center to 

fix items at the library that are more pressing at this time 

Posted By _~~~~_ Date ~ _____ BM ~ ___ Pkt.# ~~~ 



   

Regular Board of Commissioners   2. i.           
Meeting Date: 12/15/2014  

AT&T Contract
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Authorize renewal of Contract with A.T.& T. for telephone services.

Attachments
ATT Memo Contract



To: Honorable Mayor and City Commissioners 

Through:Brian McDougal, City Manager 

From: Donald D. Lynch, Emergency Management Director 

Date: December 10,2014 

Re: Renewal of Contract with A. T. & T. for Telephone Service 

NATURE OF THE REQUEST: 

I am writing to request your approval for staff to execute the attached contract with 
A.T. & T. for telephone service 

STAFF ANALYSIS ICONSIDERATIONS: 

For over 30 years, we have had telephone service provided to us by A. T & T. using 
their Plexar System solution. With technological updates, A.T. & T. will be phasing 
out the Plexar Service in favor of a new advanced solution. I am working with A.T 
& T. staff to develop a solution that will fit our needs and help us transition out of 
the Plexar service. 

Our current agreement with A. T. & T. to provide us telephone service has expired. I 
am writing to request your permission to extend the contract for one year to allow us 
to continue to use the Plexar solution while we develop our future network service 
solution. 

If you approve this agreement, we will be purchasing service using the State contract 
(SW50450) for telephone service from A.T. & T. Under this agreement our rates 
would lower from $10.75 to 10.00 for Plexar lines and from $86.01 to $25.95 for 
Plain Old Telephone Service (POTS) lines. 

RECOMMENDATION: 

Staff recommends approval. 

1 



BUDGET CONSIDERATION: 

Funding for this service is available in the currently adopted General Fund Budget. 
We will be continuing the existing service planned in the budget with the above 
noted rate reductions. 

Thank you for your favorable attention to this request. 

2 



CONFIRMATION OF SERVICE ORDER 

AT&T OKLAHOMA 

'CUSTOMER ("Customer") AT&T ("AT&T") 

City of Shawnee AT&T Corp. 
Street Address: 16 W 9th 

City: Shawnee State: OK Zip Code: 74801 

Billing Address (if different} 

Street Address: PO Box 1448 
City: Shawnee State: OK Zip Code: 74802 

CUSTOMER Contact (for Contract Notices) AT&T Sales Contact Information and 
for Contract Notices [:8J Primary Sales Contact 

Name: Don Lynch Name: Jason Miller 
Title: Director Title: Account Manager 

Telephone: 405-787-1678 Fax: Telephone: 404-927-6535 Fax: 678-297-4221 Email: 
jasonmiller@att.com Email: dlynch@shawneeok.org 
Street Address: 675 W Peachtree St NW 

Address for Notices 
City: Atlanta State: GA Zip Code: 30308 

[:8J Same as Cust. Address above D Same as Billing 
With a cogy to: Address 

Address for Notices (if different) 
AT&T Corp. 
One AT&T Way, Bedminster, NJ 07921-0752 

Street Address: ATTN: Master Agreement Support Team 
City: State: Zip Code: Email: mast®att.com 

AT&T Authorized Agent or _Representative Information (ifappJi~ab!E:l) D Primary SalesContad 

Name: Company Name: 
Agent Street Address: City: State: Zip Code: 
Telephone: Fax: Email: Agent Code 

1. Adoption of State of Oklahoma Master Contract. Customer and AT&T Corp. (AT&T) agree that the 
Service, as specified below, shall be provided pursuant to the rates, charges, terms and conditions set forth 
in this Agreement and the contract between AT&T Corp. and the State of Oklahoma, identified as AT&T 
Master Agreement 138352UA, as amended ("Master Contract"), including all RFP documents which may be 
set forth and/or incorporated by reference into the Master Contract. The Master Contract is incorporated 
herein by reference. 

2. Service Term and Payment. The Service term will be 1 year(s). Unless otherwise agreed upon in 
writing, the Service term shall commence upon Service installation. Customer will be responsible for 
payment of all charges directly to AT&T. 

3. Installation. Service Provider will use commercially reasonable efforts to install Service on or before the 
requested Service installation date(s), but makes no warranty, either expressed or implied, that Service will 
be installed on or before the requested Service Installation date(s). 

4. Service. The services set forth below in Service Description shall be provided at the prices indicated. 
These charges apply in place of charges specified in the Master Contract for the same services. All other 
rates and charges, shall be as set forth in the Master Contract. 

OK State contract SW50450 11.19.12 



CONFIRMATION OF SERVICE ORDER 

AT&T OKLAHOMA 

Monthly Recurring Prices: 

SERVICE DESCRIPTION UNIT EFF EXP 
ADDRESS QTY PRICE DATE DATE 

Plexar II - SW450 sao 16W9t11 St 98 $10.00* 11/21/1 11/20/1 
4 5 

* 

BAL - SW450 SOO 3 $25.95* 11/21114 11/20/15 

* 

* 
"* 

* 

* All rates given without all applicable local, state and federal fees, taxes and charges. 

The following one-time, nonrecurring charges apply: 

Non-Recurring (Installation) Charges: 

QTY UNIT NRC TOTAL NRC 

Installation Charge 0 0 

* If DEMARK needs to be extended, Installation charges Will be more 

Except as specifically provided herein, all other terms and conditions contained in the Agreement and 
Addendum shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties hereto have caused this Confirmation of Service Order to be executed 
by their respectively authorized representatives. 

AT&T Corp. Customer: 

By: By: 

Print Name: Print Name: 

Title: Title: 

Date Signed: Date Signed: 

OK State contract SW50450 11.19.12 

0* 



   

Regular Board of Commissioners   5.           
Meeting Date: 12/15/2014  

OML Presentation
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
City Manager’s Presentation of Oklahoma Municipal League certificate to Mason Wilson for 25 years of
service with the City of Shawnee.



   

Regular Board of Commissioners   6.           
Meeting Date: 12/15/2014  

EOM
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Presentation by City Manager to Employee of the Month, Justin Beaver, Emergency Management.



   

Regular Board of Commissioners   7.           
Meeting Date: 12/15/2014  

645 N Broadway Appeal
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Discussion, consideration and possible action on Timothy Thomas’ appeal of an Administrative Order
requiring the demolition of the residential structure located at 645 N Broadway.

Attachments
Appeal
Appeal Packet
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 City of Shawnee 
Community Development Department 

222 N. Broadway 

Shawnee, OK 74801 

(405) 878-1665 Fax (405) 878-1587 

www.ShawneeOK.org  

 

 

 

MEMORANDUM 

 

 

AGENDA:  December 15, 2014 

 

TO:   Shawnee City Commission 

 

FROM:  Justin Erickson, Planning Director 

 

RE:   Appeal of Administrative Order (Thomas), 645 N. Broadway 

 

 

SUMMARY 

 

On November 13, 2014 an Administrative Order was issued requiring the dismantling and removal of a 

residential structure located at 645 N. Broadway (Figure 1).  A public hearing was held at 9:15 AM on 

November 13 and the legal owner, Timothy Thomas was not present.  It was determined that the 

structure met the statutory definition of “dilapidated” and that the public interest would be best served 

by removal of the building.  

 

Shawnee Municipal Code provides in Section 7-582(a)(6) that: 

 

The property owner shall have the right of appeal to the city commission from any order of 

the community development director. Such appeal shall be taken by filing written notice of 

appeal, clearly stating all grounds upon which the appeal is based, with the city clerk within 

ten days after the administrative order is rendered. 

 

Mr. Thomas appealed the decision of the Administrative Hearing Officer on November 21, 2014.  

 

BACKGROUND 

  

Photographs are attached that indicate the condition of the property (Exhibit 1).  In summary, the 

property is in a severe state of disrepair due to a lack of maintenance.  There are significant structural 

deficiencies with the property and it has been unsecured and open at various times over the last few 

months.  It also does not meet basic property maintenance standards and has nuisance code violations.  

Extensive repairs would be required to make the two units fit for occupancy.   

 

The structure is setup as a duplex and one unit (645) has not had water service since December 2012, 

while the other unit (645½) has not had service since July 2014.  According to County records, 

property taxes were not paid in 2013.  The property owner paid $18,500 for the structure in 2005.    

http://www.shawneeok.org/


2 

 

 

The initial condemnation hearing was held on August 14, 2014.  Mr. Thomas indicated at that hearing 

that he planned to remodel the building.  The hearing was recessed until November 13 to provide Mr. 

Thomas time to obtain a remodel permit and begin repairs.  A remodel permit was not subsequently 

applied for and the structure has not improved in condition.   

 

According to the Pottawatomie County Assessor, the building is 2,360 square feet and was constructed 

in 1930.   

 

RECOMMENDATION 

 

In his appeal letter, Mr. Thomas notes that he has a contract with an individual to purchase the 

property.  If a new owner will remove or substantially rehabilitate the structure, Staff has no objection 

to a “stay order” that would put the condemnation on hold, while such repairs are underway or while 

the structure is demolished. 

 

Absent a buyer for the property, staff recommends denial of the appeal.  Mr. Thomas has not shown a 

good-faith effort to address any of the violations of the subject property and he has had more than four 

(4) months since the initial hearing to take action.   

 

 
Figure 1:  Aerial view of subject property.  



3 

 

Exhibit 1:  Photographs taken on December 9, 2014 of the subject property: 
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Attachments 



BEFORE THE ADMINISTRATIVE HEARING OFFICER FOR THE 
CITY OF SHAWNEE, COUNTY OF POTTWATOMIE 

STATE OF OKLAHOMA 

ADMINISTRATIVE ORDER 

Now, on this ~ day of No ueMb e.v , ;:;to l'f this matter comes on for hearing at 
the appointed time pursuant to the Notice of Hearing Concerning Dilapidated Building(s), a copy 
of which is attached hereto and made a part hereof. The Code Enforcement Officer for the City 
of Shawnee appeared on behalf of said City and the Respondent: 

/ / appeared ________________________ _ 

/ / represented by legal counsel or other representative. _________ _ 

/iJ failed to appear. 

The Hearing Officer finds that due and proper service was made on Respondent at least 
ten (10) days prior to the date of this hearing. After having carefully reviewed the record and 
evidence herein, and having heard the evidence and testimony of the Code Enforcement Officer 
and the Respondent, if any, the Hearing Officer further finds that the subject building(s) is/are 
dilapidated and detrimental to health, safety, and welfare of the general public or the community, 
create(s) a fire hazard dangerous to other property, and that the subject property would be 
benefited by the removal ofthe subject building(s). 

IT IS THEREFORE ORDERED that: (Address )_----'U"""--t(L...::S-=----~AJ-=--------,O(b,.<.J\rL--'o.:;.=cl=w"-=-"'6."'-'y'F-----

1 ) The Respondent shall commence the: 

(a) /W Dismantling and removal of the building(s) 

(b) / / The remodel of such structures(s) 

( c) / / Board and secure structure( s) 

2) If Respondent shall fail to perform the work within the dates fixed, the City shall cause 
such work to be done and the costs of such work, including all notices required in 
connection herewith, shall be assessed and collected in accordance with City Code 
Section 7-582. 

3) Permits shall be obtained prior to Dec.4.rlae,,/3 , 201 \"/ and shall complete such 
work no later than -----..IJA'-"'4>....!V\...>.:y"'--'<""'".--:;1r------'-'IJ~ __ ,20 1 S . 

Property owner or Representative 

You have 10 days to appeal this 
to the City Commission. 

~on~ 
Administrative Hearing Officer 
City of Shawnee, Oklahoma 



" 

Memorandum 

Location of problem: 645 N Broadway 

This report is for the main dwelling. 

Notice has been given to the property owner on file at the county courthouse that the 
above-described property has been reported as being a dilapidated structure. An 
inspection has been made on the site and the following conditions were noted: 

Conditions: I find the property appears to have a dilapidated structure. This property 
is in a state of damage and decay due to a lack of maintenance. The main structure 
on this property is open for vagrant occupancy and has become an attractive 
nuisance for children. The structure is an "Unsecured Structure" as per City of 
Shawnee Municipal Code Section 7-583 
Unsecured building means any structure that is not occupied by a legal or equitable owner thereof or 
by a lessee ofa legal or equitable owner and into which there are one or more unsecured openings 
such as broken windows. unlocked windows. broken doors. unlocked doors. holes in exterior walls. 
holes in the root broken basement or cellar hatchways. unlocked basement or cellar hatchways or 
other similar unsecured openings which would facilitate an unauthorized entry into the structure. 

Due to the unsecured condition of the structure and the structural injury caused by 
the lack of maintenance, the structure appears to meet the requirements of a 
"Dilapidated Structure" as per City of Shawnee Municipal Code Section 7-581. As 
for the above-mentioned conditions, the property has become detrimental to the 
health, safety and welfare of the general public and the community. The conditions 
of all structures are a fire hazard to the surrounding community and the removal of 
such conditions would be beneficial. All trash and debris inside and out of the 
structure, if any, shall be removed from the property and this office shall order the 
utilities removed. All brush and vegetation shall be removed from the lot 
immediately. 

. ' . : . 

d:Jc:!~ t~~s;ant Buildmg Inspector 
July 31,2014 

INSPECTIONS 1 



USAssessor :: Uklahoma :: Pottawatomie :: Appraisal Assistant 

NEXT PAGE 

lof2 

Basic Information 

0900-00-004-007 -0-000-00 
Addition: Estes W J 

Block: 004 
Lot: 007 

Deed Book: 2005 
Deed Page: 2087 

Owner(s) 

THOMAS TIMOTHY JOHN 
712 N BDWY 

SHAWNEE, OK 74801 

Parcel Location 

645 N BDWY 
SHAWNEE OK 

Shawnee (93-R School Dist) 

Assessed Values 
$330 

$2,400 

Parcel Value 

: Land: 
: Improvement: 

: Other: 
Estimated Tax: $274.39 

Market Values 
$2,750 

$20,000 

Page 1 of 3 

LAST PAGE 

http://pottawatomie.oklahoma. usassessor .comlSharedlbasel AAlParcelInfo. php ?RLid= 1 12111/2014 



U~Assessor :: Uklahoma :: Pottawatomle :: Appraisal Assistant Page L of3 

W.J. ESTES AP PT BLK 4 BEG 75'N SW/C N35' E153 1/2' S35' W153 1/2' POB 645 & 
645 1/2 N BDWY 

Sales Information 

Feb 15, 2005 Jan 29,1998 
$18,500 $22,000 

Grantor: DURHAM JOY Grantor : HENDON CLAUDE & JOY 
Grantee: THOMAS TIMOTHY JOHN Grantee : BOLLING MICHAEL & 

Book: 2005 MARGARE 
Page: 2087 Book: 2752 

Stamps: 27.75 Page: 158 
Qualifi : Q Stamps: 33 

Instrument: WD Qualiti: PQ 
Vacant: I Instrument : WD 

Vacant : I 

Notes 
RECEIVED 

Dec 07,1997 Dec 05,1997 
Grantor: MURPHY DONALD Grantor: MURPHY DONALD 

Grantee: HENDON CLAUDE & JOY Grantee: HENDON CLAUDE & JOY 
Book: 2738 Book: 2733 
Page: 133 Page : 304 
Qualifi: U Qualiti: U 

Instrument: QC Instrument: QC 
Vacant: I Vacant: I 

Aug 04, 1992 
$19,500 

Grantor: MURPHY SR. , DONALD 
W. 

Book: 2124 
Page: 265 
Qualiti : PQ 

Instrument: WD 
Vacant: I 

Notes 
29.25 

Building (Improvement) Information 

Two Story 
2,360' 

http://pottawatomie.oklahoma. usassessor .comlSharedlbase/ AAIParcelInfo. php ?RLid= 1 12111/2014 



U:SAssessor :: UKJahOma :: t'ottawatomle :: Appralsal Asslstant 

Traditional 
Two Story 
Quality: C 

Roof Mat. : Composition Shingle 
Gable Roof 

Exterior Wall: Wood 
Conventional Foundation 

Average Interior 
Average Flooring 

4 Bedrooms 
2 Bathrooms 

6 Rooms 
Heat/Air: Window Unit 

Heat/Air: Floor/Wall Furnace 
Built in 1930 

Condition: Average 
Oepr Table: CA 

Multi Family 
o en Porch 

Land Information 

30' X 153' 
1 Lot 

$2,750 per Unit 
lof2 

NEXT PAGE 

Page j ot j 

LAST PAGE 

http://pottawatomie.oklahoma. usassessor .comlSharedlbase/ AAlParcelInfo. php ?RLid= 1 1211112014 



U~Assessor :: Uklahoma :: Pottawatomte :: AppraIsal AssIstant Page I 012 

Photo 2 

http://pottawatomie.oklahoma. usassessor.comlSharedlbase/ ANPhoto.php?id=090000400... 12111/2014 



U~Assessor :: Uklahoma :: l'ottawatomle :: Appraisal AssIstant Page 1. 01"2 
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lenow All Men by n",e Presents: 

WARRANTY DEED 
(INDIVll:lUAL FORM) 

200S0001)208':' 
Fihd ror Re':or~ in 
POTTAUATO~IE OKLAHOM~ 
NAHCY 8RYCE 
U2-1S-2005 Rt 01:51 P~. 
IlAAR DEED ~O. 75 

Tha.t 1. lOX nUR%M. nUmE. OFolBE CLAtmU:.,&m JOY L. HENDON. REVOCABLE 
TRUST AGREEMENT pA TED MARPf 24, WOO AND AMENPEP ON OCTOBRT 29 ... 2004. 
Parties oftbe fir1it part, ofPottawiU>lllie COIIllty, State of Oklahoma, parties of tile first part, in 
consideration oCme $\WI ofTEN 8< NQ/lQOiDollars and other valuable consideration in ha.od paid. the 
receipt of which is here by acknowledged, d{l hereby Grin!, BBIgJin, · S~1l and Convey unto TIMOIHY 
JOHN mOMAS PQ.tfn!l!tOmie COll!!1Y gmte ofQklahoma. pany of the second pur, the followiD8 
de5eribed teal property and situate in P!lttaW'atomie COUl!ty, State of OlcIahomll to-wit: 

SUlU'ACE ONLY; 

PART OF BLOCK FOUR (ot) W.J. ESTI:$ AJ)DmON TO rm: OTY OF SBA WNEI, 
POITAWATOJ\.DE COUNTY, Ol<L.ABQ~ AND FURTHER DESQUBED AS FOLLOWS, TO­
wa; ~:EGINJIc'ING 75 FEET NORTB ~ THE SOUTlIWEST CORNER OF BLOCK FOlm (4) 
OF TIlE W.J. ESTES ADnn10N TO J~£ AMENDED PIA T OF TB.t Cl'lY OF SUA WNEEj 
TIIENCE NORTH 35 FEET; THENCE '£l'>ST 153 ~ FEET; THENCE SOU'l'H 35 FEET; l'lJENC£ 
WIST l53 ~ FEET TO 'I'm: POINT of \BEGlNNING. LESS Al\'1> EXCEP'l' A:NY AND ALL 
JNTEREST IN AND TO AlL OF THE OIL. GAS. COAL A."'ID OTHER MINERALS A...'iD ALL 
lUGHTS PERTAINING Ta:ERE TO. 

l'ROl'ERn' ADl>RESS, 645 & 645 * N. BROADWAY, SUA Wm:~ OK 74801 

Together with all the inlprovements thereon MId the IlPJlunenances thereunto belonging, and wamtll the 
title to the same. 

TO BA VI AN]) TO HOLD said described pn:mises lullO the said party of the second Plllt. the heirslUId 
assigns of the survivor. forever, free, clear:md discharged orand from all fonner grants, charges .. taxes, 
judgments, mong8ges and oth ... liens and e:ocumbr1llces of whatsoeVer oltw'e. 

SigJIed lUJd delh>tr-td this IS'" day of Ftbt'U.9ry, 2005 

State of Oklahoma 
County ofPQttawalomie..}SS: __ _ 

Individual Acknowledgement 
Oklahotna FOI'!Il 

Before me, the undet.igned. a Notary Publie iniand for Soli I ~ ~y of 
"'4 tS- personaUy 4ppeared.-L.'1'If',' ~'~'-:'"""''''''''''''''''''''''',"",,"-.--=-_..,--:-__ 

To me knov,n to the ide!lti~ person who ex t the '-7f-'ri"'-lM:~~?'T"'l.and yolunwy act 
IIS\d deed for the llses and pwposed therein ~ fortb . 

Given under my hand and seal the day aud year la$t ~e writt~. 

My cOlllmission c:>.'pires 0 Co - & /. 0 S"" D { 0 () '7 7 ~,.3 

STATE OF OKLAHOMA 
Pottawatomie COunty 

Documental}'~: ~J," S 

1 OF' 
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200S01) 1)021)~~, 
Fil'.\d ic-r f\eO:llrd in 
F'OTTAUAiOHIE Or,LI\~OMl\ 
IlAI1CY P,RYCE 
02-1~-2(1lj!1 At 01:51 P •• 
MORTGAGE 15.01) 

RETUJ& TO: Claude F. al)<! JO'1 L. HcndoD Rl\Iotable TnISf, 1312 S. W' 13" Street, ~.h~ma Ci~e OK f'G 
73108 (405) 635-1911 ~1)~~(1~',"'2-0.0 

l'UJ!CIlASE MOm - .. J. 'J'J - vu 

FIRST RML E.E,.All( MORTGAGE 

This mortgage made and entered into the 151h dav of FebruarY 2005 between Timothy JQ!m 
Thomas referred to herein as UMortgagorn and], Joy Durham, DusIeC of the Claude F. and Jpy 
L. Hendon. Rcvocabll: Trust, under am-em date4 March 24 2000 lIIld amended on October 
29, 2004 hereinafter referred to lIS "Mortgagees", and said mongage being entered into the Sale 
ofOldahoma. 

Certain Promissoty Note of the above mentiQO,tld date, is indebted to the Mortgagees in the sum 
ofS£VENTEEN mOUSAND FIVE HUNDRED dollars (S17,SOO.OO), with intel'cst from date 
at the rate of EIGHT AND TllREE QUARTERS PERCENT (8314 %) per annwn, charged in 
mears, Oll the anpaid balance until paid, IIIld paid priocipaland interest to be paid in equal, 
consecu.tive monthly installments ofTWP lltJND}U:D SIX OOLLARS AND NlI'\'ETY 1WO 
CENTS ($206.92) for a period of 132 months, with the first payment being due OD fEBRUARY 
1S, 2005, and like payn1cnt on each and dveJY 15th day of the month thereafter until JAN!JAR \' 
15,2016 if any. shall ~ due and payable. 

In the event the indebtedness ~U{ed b.er~by or any part thmcof is collected by SIlit or action, or 
tllis m~gage is foreclosed or: put into the band of an attomey for collection or foreclosute, 
Mortgagor shall be chargeable wi1h all costs and expenses including reasonable aUomey's fee 
which shall be in1.mOOiately due and payable and added to the mortgage indebtedo.ess and seCllted 
hereby. 

The mortgage is giVCll to secure the principal sum as above ser out with interest thereon, payable 
according to the terms of one certain Protnissoty Note as described above, 

The Mortgagor. in consideration afthe aforesaid obligation, thereby mortgages to mortgagees all 
oitbe following described property in Pdttawaromic County. State ofOkl~ to-wit: 

TO SURFACr. ONLY; 
PAQ.T OF BLOCK FOUR (4) WoJ. ESTES ADDITION 10 TlIE CITY OF SUA WNEE, 
POTTWATOMIE COUNTY, OKLAHOMA AND FURTHER DESCRIBED AS 
FOLLOWS, TO-WIT: BEGINNING 15 FEET NORTH OF THE SOUUlWEST CORNER 
OF BLOCK FOUR (4) OF THE WoJ. ESTES ADDITION TO THE AMENDED PLAT OF 
mE CITY OF SUA WNEE; TH£NCE NORTH ~5 FEET; THENCE EAST 153 ~ FEET; 
THENCE sourn 35 FEET; Tm:NC~ WEST 153 ~ FEET TO THE POINT OF 
BEGINNlNG. LESS AND EXCEPT ANY AND ALL INTERESl' IN AND TO ALL OF 
THE OIL, GAS. COAL, AM) OTHER MINERALS AND ALL RIGHTS PERTAINING 
THERETO. 

Also known as 645 & 64S Y. N. Broadway, Shawnee, OK 74801 

Together witl1 the tenements, hereitaJnC!1ts, and appendirures and all other rights ther~to 
belongin,g, or in anywise now qr thereafter pertaining, and the revision or reversions, reminders. 
rents issues, and profits thereof, <!lid all plumbing, beating fi~ and all equipJ;lleat now or 
hereafter attached to ur used ill connect1<m the:rewith, and all of'the estate and rights of the 
Mort~o, in and to such premises, 

The Mortgagor hereby covenants with Mortgagee as follows: 

1, To pay to Mortgar,ee all sutns of money provided for in the: note and this mortgage, 
as and when the same b~e due, 

1 or 2 
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3. The full amoWlt of the principal sum and interest shall be due at the option of the Mortgagees 
after default in the payment of any consecutive nlOnthly installment of principal and interest for a period of 30 
days. 

4. The holder of the mortgage, in any action to foreclose, sball be entitled to the appointment of a 
receiver. 

5. Mortgagor shall pay all taxes and assesstnents within fo~-five (45) days after they become due 
each year and shall furnish Mortgagees with a copy of the receipt inunediately upon payment 

6. Mortgagor, in the event of a foreclosure herelUlder, does hereby expressly waive or not waive, at 
the option of Mortgagees, appraisement of the real estate, which option shall be exercised at the time of 
judgment in foreclosure action. 

7. Mortgagor shall keep the improvements on the above described premises insured to at least fair 
market value of the premises and shall deliVer to Mortgagees a copy of the insurance policy, reflecting II loss 
payable clause to the Mortgagees, and slWl keep the premiums paid thereon, and shall present to the 
Mortgagees a copy of the receipt showing premiums paid each year for one full year, and said insurance will be 
either a homeowner's policy or at least fire and hazard insurance covering the premises. 

g. In the event that Mortgagees shall be required to pay taxes, ~ce premiums or assessments 
by reason of the Mortgagor's failure to pay me same, then thls mortgage shall secure those payments to the 
Mortgagees, and the Mortgagor shall be required to pay to the Mortgagees therefor, and failure to do so shall 
give the Mortgagees, at their option, the right to call the full amount of the note and Inortgage due. 

9, Extension of time of payment of said indebtedness or any part thereof, by said Mortgagees and 
any future owners of said mortgage, without notice of such extension to the maker of the note se<;ured hereby, 
shall not operate to release such maker from;pe~onal obligation thereon. 

10. That Mortgagor will keep the! premises in as good a condition and order as they are nQW and will 
not commit or permit waste, impairment or deterioration of said premises or any part thereof, 

11. If the premises, or any part: thereof, be condemned Under any power of eminent domain, or 
acquifed for a public use, the damages, prQC!:eds, and the consideration for such acquisition, to the extent of the 
full amount of indebtedness upon this mortgage, and the note secured thereby remaining unpaid, are hereby 
assigned by the Mortgagor to the Mortgag~es and shall be paid forthwith to the Mortgagees to be applied by 
them on account of the indebtedness secured hereby, whether due or not. 

12. Breach of any of the foregoiog covenants or default in any of such payments of principal lIIIdlor 
interest as aforesaid, shall. at the election of the Mortgagees, cause to be exercised, at any time under such 
breach or default. without Dotioe to anyone,.all the sums hereby secured, with the interest thereon, to become at 
once due and payable, and the Mortgagees may enforce payment thereof by foreclosure or other legal 
proceedings. ~~ 

13. The undersigned Mortgagor hereof expressly agrees to remain and Continue bound for the 
payment of the principal and interest provided for by the tenns of lhis mortgage, notwithstanding any extension 
or extensions of !he time of, or for the payment of, said principal and/or interest, or any change or changes by 
way of release or surrender of any real eswe held as security for this mortgage, and waives all and every kind 
of notice of such extension ~r extensions, cijange or changes, and agrees that the same may be made without the 
joinder of the undersigned Mortgagor. 

14. This Mortgage may not be aSsumed without the written consent of the Mortgagee. 
15. The Mortgagor does bereby 'grant unto Mortgagees the right of power of sale as set forth in 46 

O.S .. (1986) Section 40, et seq. 

w.o ~!12 

A POWER OF SALE tMS BEEN GRANTED IN TIllS MORTGAGE. A 
POWER OF SALE MAYO ALLOW TIlE MORTGAGEES TO TAKE THE 
MORTGAGED PROPERTY AND SELL IT WJTHOUT GOTNG TO 
COURT IN A FORECrpSURE ACTION UPON DEFAULT BY THE 
MORTGAGOR UNDER nUS MORTGAGE. 



   

Regular Board of Commissioners   8.           
Meeting Date: 12/15/2014  

BP Tax Credit
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consider a resolution of support indicating favorable consideration for a tax credit award to BP Union
Affordable Housing Partners LP for the following project: (1) Conversion and historic rehabilitation of the
former ACH Hospital building (14 E. 9th Street) into six housing units; and (2) Construction of 24
single-family detached units in the 3500 Block (approximate) of N. Union Street.

Attachments
Memo Tax Credit
Tax Credit Resolution
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 City of Shawnee 
Community Development Department 

222 N. Broadway 

Shawnee, OK 74801 

(405) 878-1665 Fax (405) 878-1587 

www.ShawneeOK.org  

 

 

 

MEMORANDUM 

 

AGENDA:  December 15, 2014   

 

TO:   Shawnee City Commission 

 

FROM:  Justin Erickson, Planning Director 

 

RE:   Request for Resolution of Support for Affordable Housing 

   BP Union Affordable Housing Partners LP 

 

 

NATURE OF REQUEST 

 

A request has been submitted by BP Union Affordable Housing Partners LP for a Resolution of 

Support for an affordable housing development consisting of: 

 Conversion and historic rehabilitation of the former ACH Hospital building (14 E. 9
th

 Street) 

into six housing units; 

 Construction of 24 single-family detached units in the 3500 Block (approximate) of N. Union 

Street.  

 

DISCUSSION AND ANALYSIS  

 

A resolution of support from the local governing body is a required element of the tax credit 

application process administered by the Oklahoma Housing Finance Agency (OHFA).  The purpose of 

the Oklahoma Affordable Housing Tax Credit program is to expand the supply of new affordable 

rental units and rehabilitate existing rental housing for qualifying households by stimulating private 

investment.  Eligible activities include: 

1. Substantial rehabilitation; 

2. Acquisition/substantial rehabilitation; 

3. Acquisition/substantial rehabilitation/new construction; or 

4. New construction.  

 

The proposed project includes new construction and acquisition/substantial rehabilitation.  The new 

units are to consist of 24 single-family residences (3 bed, 2 bath, ~1,400 square foot units with two car 

garages) that would be constructed in the 3500 Block of N. Union, north of the Margaret Manor 

housing complex, which is north of the Cedar Terrace Apartments.  The second element of the 

proposal involves the rehabilitation of the former ACH Hospital building in downtown Shawnee into 

six housing units.  This would represent the most substantial residential development downtown since 

the Aldridge Hotel was renovated in 2006.   

http://www.shawneeok.org/
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Because tax credits are being sought from the Oklahoma Housing Finance Agency, the development is 

subject to applicable income and rent limitations.  The project will serve individuals and families with 

incomes at or below 60% of the area median income.  The income and rent limits for the proposed 

project are attached.  The income limit for a family of four (4) is $31,500, which is equivalent to an 

hourly wage of $15.14 per hour over a standard work year.   

  

The City of Shawnee has received several requests for “resolutions of support” from developers 

seeking tax credits for residential development in recent months.  No tax credits have been awarded to 

Shawnee projects over the last year and it is unlikely that multiple applications would be approved 

under the current funding cycle. 

 

There is a legitimate question of demand/need relative to affordable units.  The City’s Urban Renewal 

Authority has commissioned several housing studies, but all utilized 2000 U.S. Census data rather than 

the updated 2010 data (all were completed prior to release of the new data).  The City will have an 

updated Consolidated Housing Plan in mid-2015, which will provide an updated picture of need in the 

community.  The developer may have market data that they can share with the City Commission to 

better address the demand question. The subject request is for a total of 30 units, which is a small to 

medium-sized project.  The most recent previous request (Excel Development) was for 26 units.   

 

Examining the 2013 American Community Survey data (U.S. Census Bureau), we find that the poverty 

rate in Shawnee is estimated to be 23.8% overall and for families with related children under age 18, 

the poverty rate is estimated at 27.3 percent.  In female-only households (no husband present) with 

children under 18, the estimated poverty rate is 51.8%.  The median household income in Shawnee is 

$35,619, while the median income of families is $44,832. 

 

With the above poverty and income figures considered, it is clear that there are thousands of 

individuals and families in Shawnee that would meet the income qualifications for this and other 

affordable housing developments.  That does not necessarily mean that there are not enough existing 

housing units to meet the demand, but the overall size of the project suggests that it would not be 

difficult to absorb the additional units into the Shawnee rental housing market.   

 

RECOMMENDATION 

 

Staff recommends approval of the resolution of support for affordable housing.   

 

BUDGET CONSIDERATIONS 

 

The tax credits associated with this project are at the State and Federal level.  There are no tax 

ramifications to the City or County.  It is staff’s understanding, that the project is subject to the same 

local taxes and fees as any non-tax credit project would be, including property tax.  

 

 

 
Attachments 

1. Narrative of proposed project submitted by BP Union Affordable Housing Partners LP 

2. Preliminary site plan 

3. Income and rent limits 2014 

4. Resolution of Support 



Project Narrative 

BP Union Affordable Housing Partners LP hopes to be part of the ongoing 

renovation of downtown Shawnee. We hope to continue to bring high quality 

energy efficient housing to the City of Shawnee. 

Key Features for our Proposed OHFA Project: 

 Rehabbing the ACH Hospital in the Historic District of downtown Shawnee  

o 6 loft apartments will be located on the 2
nd

 and 3
rd

 floors 

o The renovation of the 1
st
  floor will consist of offices, library/computer room, and 

exercise room for our residents 

o The basement will consist of storage facilities and feature a storm shelter 

o To further serve the residents we will have a downtown park in the vacant 

wooded lot on the east side of North Union just north of East Main Street 

 24 Single Family Homes and a Community Building on North Union north of the 

MacArthur intersection 

o Conveniently located between Will Rogers Elementary School and the Shawnee 

Middle School 

o Homes will be three bedroom two bathroom with a two car garage 

 9 foot ceilings in the living area 

 Energy star appliances/fixtures 

 Ceiling fans, granite countertops, oak cabinets 

 Covered patios 

 FEMA approved storm shelters in each home 

o Community Area will consist of a community building that features: 

 Fitness center 

 Computer room/library 

 Community gathering area/Park 

 Will consist of a playground & sports facilities including a basketball 

court 
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The landrun group, llc 

Engineering, surveying, drafting, land management, CONSTRUCTION management 

 

Thursday, November 6, 2014 

 

Mike Little and Norm Seaberg  

110 S. Bryant Ave. 

Edmond, OK 73034 

 

Attn:    Mike Little and Norm Seaberg 

Re: Union Street Project 

 

 Mr. Mike Little & Mr. Norm Seaberg: 

 
Here are the legal descriptions you requested. 

 

 

Property “A” 
Legal Description 

 

A tract of land described as beginning at the Northwest Corner of Lot Twenty-Three (23), 

KELLEY'S ADDITION, to the City of Shawnee, Pottawatomie County, Oklahoma ; Thence East a 

distance of 162.00 feet; Thence South a distance of 64.00 feet; Thence West a distance of 162.00 

feet; Thence North a distance of 64.00 feet to the Point of Beginning, containing 0.24 acres more or 

less. 
 

Property “B” 
Legal Description 

 

A tract of land described as beginning at the Northwest Corner of the Northeast East Corner of Lot 

Twenty-Two (22), KELLEY'S ADDITION, to the City of Shawnee, Pottawatomie County, 

Oklahoma; West 25.00 feet of vacated Philadelphia Street Adjacent to Lot 22; Thence South 330.00 

feet; Thence East 25.00 feet; Thence North running North a distance of 330.00 feet in AP Lots 8-22, 

containing 0.39 acres more or less. 
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Property “C” 
Legal Description 

 

A tract of land described as beginning at the Northwest Corner of Lot Twenty-One (21), KELLEY'S 

ADDITION, to the City of Shawnee, Pottawatomie County, Oklahoma ; Thence East  a distance of 

215.00 feet to the Point of Beginning; Thence East a distance of 85.00 feet; Thence North a distance 

of 134.00 feet; Thence East a distance of 285.00 feet; Thence South a distance of 330.00 feet; 

Thence West a distance of 370.00 feet; Thence North a distance of 196.00 feet to the Point of 

Beginning. Containing 2.55 acres more or less. 
 

 

Property “D” 
Legal Description 

 

A tract of land described as beginning at the Northwest Corner of Lot Twenty-One (21), KELLEY'S 

ADDITION, to the City of Shawnee, Pottawatomie County, Oklahoma; Thence East a distance of 

215.00 feet; Thence South a distance of 96.00 feet; Thence West a distance of 215.00 feet; Thence 

North a distance of 96.00 feet to the Point of Beginning, containing 0.47 acres more or less. 5' 

Easement South and along North line 215.00 feet.  
 

 

Property “E” 
Legal Description 

 

A tract of land described as beginning at the Northwest Corner of Lot Twenty-Three (23), 

KELLEY'S ADDITION, to the City of Shawnee, Pottawatomie County, Oklahoma; Thence North a 

distance of 91.00 feet; Thence South East a distance of 35.00 feet; Thence East a distance of 137.00 

feet; Thence South a distance of 66.00 feet; Thence West a distance of 162.00 feet to the Point of 

Beginning, containing 0.25 acres more or less.  
 



2014 NATIONAL NON·METROPOLITAN RENT I INCOME LIMITS 

Effective 07/30/08, all Rural projects are now able to use the greater of the area median income ar the National Non-metropolitan 
median grass income. This rule does not apply to tax -exempt financed properties. 
To determine if an area is qualified as rural, using the USDA's determination of rural , ga to the website at: 
http://eligibi lity.sc.egov.usda.gov/eligibility/welcomeAction .do?pageAct 
The limits calculate as follows: 

2014 National Median Number of persons in the household Maximum Rents I Bed Size 
Non-metro Income 1 2 3 4 5 6 7 8 Eft 123 4 

effective 12/18/2013 52,500 18,400 21 ,000 23,650 26,250 28,350 30,450 32,550 34 ,650 50% 460 492 591 682 761 
25 ,760 29,400 33,110 36 ,750 39,690 42 ,630 45,570 48 ,510 140% of 50% 

22 ,080 25 ,200 28,380 31,500 34,020 36,540 39,060 41,580 60% 552 591 709 819 913 
30,912 35,280 39,732 44,100 47,628 51 ,156 54,684 58,212 140% of 60% 



RESOLUTION NO. ____ 

 

A RESOLUTION SUPPORTING THE CONSTRUCTION OF TWENTY-FOUR 

(24) NEW UNITS AND/OR ACQUIRE/SUBSTANTIALLY REHABILITATE 

SIX (6) UNITS FOR A TOTAL OF 30 UNITS OF A HOUSING 

DEVELOPMENT BY BP UNION AFFORDABLE HOUSING PARTNERS LP 

LOCATED WITHIN THE CORPORATE LIMITS OF THE CITY OF 

SHAWNEE, OKLAHOMA; AND SUPPORTING FAVORABLE 

CONSIDERATION BE GIVEN FOR TAX CREDIT AWARD FOR THIS 

DEVELOPMENT.  

 

BE IT RESOLVED: 

 

 WHEREAS, BP Union Affordable Housing Partners LP, is proposing to 

construct Twenty-four (24) new units and/or acquire/substantially rehabilitate six 

(6) units for a total of 30 units of a housing development be located in the limits of 

the of the City of Shawnee. Said development will be for families, and is proposed 

to be located at 

 

14-16 E. 9
th

 St. Shawnee, Oklahoma, 74801, OK, AP BLK 14 W40’ LOTS 14 

THRU 16 ACH HOSPITAL, (Book 2003 page 7780) City of Shawnee 

And: 

103 N. Union, Shawnee OK, 74801 (Choctaw Block 16 Lot 22, to the City of 

Shawnee, Pottawatomie County, Oklahoma, according to the recorded plat thereof) 

And:  

Four contiguous tracts of land, beginning approx. 300 Feet north the intersection of 

N Union St and E. McArthur St. Being: A part of Lot Twenty-two (22), Kelly’s 

Addition to the City of Shawnee, Oklahoma, according to the recorded plat thereof, 

more particularly described as commencing at the Northwest corner of said Lot 22; 

thence S88°57’23”E along the North Line of said Lot 22 a distance of 320.00 feet 

to the point of beginning; thence continuing S88°57’23”E a distance of 239.00 

feet; Thence S00°00’22”W a distance of 331.76 feet; Thence N88°46’32”W along 

the South line of Lot 22, a distance of 397.00 feet; thence N00°00’00”E a distance 

of 194.51 feet; Thence S88°57’23”E a distance of 158.01 feet; Thence 

N00°00’00”E a distance of 136.00 feet to the Point of Beginning. Containing 2.35 

acres more or less. Shawnee, OK 74804 

And:  

A tract of land described as beginning 134 feet south of the Northwest Corner of 

Lot Twenty-One (21), KELLEY'S ADDITION, to the City of Shawnee, 

Pottawatomie County, Oklahoma; Thence East a distance of 85.00 feet; Thence 



North a distance of 134.00 feet; Thence East a distance of 285.00 feet; Thence 

South a distance of 330.00 feet; Thence West a distance of 370.00 feet; Thence 

North a distance of 196.00 feet to the Point of Beginning. Containing 2.55 acres 

more or less. Shawnee, OK, 74804. 

And: 

A tract of land described as being, KELLEY'S ADDITION, to the City of 

Shawnee, Pottawatomie County, Oklahoma; The West 25.00 feet of vacated 

Philadelphia Street Adjacent to Lot 22; and the East 51 feet of said Lot 22. 

Shawnee, OK, 74804. 

And:  

A tract of land described as beginning at the Northwest Corner of Lot Twenty-

Three (23), KELLEY'S ADDITION, to the City of Shawnee, Pottawatomie 

County, Oklahoma; Thence East a distance of 162.00 feet; Thence South a distance 

of 64.00 feet; Thence West a distance of 162.00 feet; Thence North a distance of 

64.00 feet to the Point of Beginning, containing 0.24 acres more or less,according 

to the recorded plat thereof.  Shawnee, OK, 74804. 

 

and 

 

 WHEREAS, the City supports economic development and promotes 

affordable housing for the benefit of the citizens of Shawnee.  

 

 NOW THEREFORE BE IT RESOLVED BY THE CITY 

COMMISSIONERS of Shawnee that the City Commissioners supports favorable 

consideration to be given for a tax credit award for this Development. 

 

 BE IT FURTHER RESOLVED, it is noted that the proposed development is 

consistent with Shawnee’s affordable housing strategies and comprehensive plan. 

 

PASSED AND APPROVED this 15th day of December, 2014.  

 

 

              

      WES MAINORD, MAYOR  

 

ATTEST:  

 

        

PHYLLIS LOFTIS, CMC, CITY CLERK  

(SEAL) 



Approved as to form and legality on the 15
th
 day of December, 2014, by the City 

Attorney, Mary Ann Karns. 

 

 

              

      MARY ANN KARNS, CITY ATTORNEY 
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Citizen Participation Ordinance
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Discussion, consideration and possible action on approving a new ordinance regarding citizen
participation in City Commission meetings.

Attachments
CP Memo
CP Ordinance



 

Mayor 
WES MAINORD 

 

   
LINDA AGEE, COMMISSIONER 

 

The City of Shawnee 
16 W. 9

th
 St. 

P.O. Box 1448 

Shawnee, Oklahoma  74802-1448 

Tel: (405) 878-1601       

Fax: (405) 878-1571 

 

        Commissioners 
       GARY VOGEL 

       LINDA AGEE 

       JAMES HARROD 

       KEITH HALL 

       LESA SHAW 

       MICHEAL DYKSTRA 

             

             

 December 11, 2014  

 

MEMORANDUM 
 

To: City of Shawnee Commissioners 

 

 

Since the Commission was unable to agree on an ordinance for citizen participation on 

December 1, I have made some changes that I hope will allay the concerns of some 

Commissioners. That ordinance is on the agenda for December 15, with the proposed changes 

highlighted in yellow. These are the changes: 

 

The ordinance maintains our existing policy of having citizens come to the 

podium and sign in. It limits the citizen to 3 minutes, but allows 12 minutes for a 

topic with a maximum of 24 minutes for all comments, regardless of the number 

of topics. 

 

The Citizens’ Comments have been moved from just prior to the regular business 

of the meeting to be just before the Commissioner Comments, which will give 

Commissioners an opportunity to respond. Regular business would then follow 

Commissioner Comments. 

 

In the section setting out the rules to be observed by citizen speakers, I have 

added that citizens are prohibited from making comments about any candidate 

issue on a ballot, arbitration, or litigation. 

 

The final change is in the paragraph related to Commissioner interaction with 

citizens.  

 

I hope that with these changes, we can allow citizens comments during our meeting with respect 

and an orderly meeting for the Commission and the citizens. 
 

Sincerely,   

 

 

 

Linda Agee, Commissioner 



ORDINANCE NO. __________ 

 

AN ORDINANCE AMENDING CHAPTER 2, ARTICLE II, DIVISION 1 OF THE 

SHAWNEE MUNICIPAL CODE BY ENACTING A NEW SECTION PROVIDING FOR 

CITIZEN PARTICIPATION AT CITY COMMISSION MEETINGS, PROVIDING FOR 

REPEAL, PROVIDING FOR SEVERABILITY, PROVIDING FOR CODIFICATION 

AND DECLARING AN EMERGENCY. 

 

WHEREAS, the City of Shawnee seeks to establish fair, reasonable, and efficient guidelines for 

maintaining order and promoting effective public participation at City Commission meetings; 

and 

 

WHEREAS, The City of Shawnee encourages participation from its citizens in public meetings; 

 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY 

COMMISSIONERS OF THE CITY OF SHAWNEE, OKLAHOMA: 

 

Section 1. The Shawnee Municipal Code is amended by a new section to read as follows: It is 

the intent and purpose of the City of Shawnee by adoption of this ordinance to ensure that 

persons desiring to address the City Commission on matters pertaining to public business are 

afforded an opportunity to do so. 

 

At every regular City Commission meeting, a time for Citizen Participation shall be placed on 

the agenda just before Commissioners Comments and before the Commission takes up its regular 

business. Citizen Participation shall be limited to that portion of the meeting except when related 

to Public Hearings. 

 

Citizen comments are limited to 12 minutes per topic and 24 minutes per meeting unless an 

extension is proposed by a commission member and approved by a majority of Commission 

members.  

 

Citizens wishing to address the City Commission in accordance with this ordinance shall abide 

by the following rules: 

 

1) Stand and be recognized by the Mayor or Presiding Officer. 

2) Approach the podium, state name, and sign the sign-in sheet. 

3) Distribute any handouts to the City Commission and City Clerk. 

4) Restrict comments to public business, whether or not on the agenda. Speaking for or against 

candidates for public office, issues on a ballot pending an election, and city business 

involving arbitration or litigation are prohibited. 

5) State whether speaking as an individual or for a group or organization. 

6) Address comments to the Commission as a body, not to any member thereof. 

7) Address questions to the Mayor or Presiding Officer. 

8) Speak respectfully. Profanity and personal attacks will not be tolerated. 

9) Limit comments to 3 minutes. 

 

City Commission members shall not enter into a dialogue with the speaker during the speaker’s 

allotted time except to ask for clarification. After the speaker leaves the podium and before the 

next speaker is called, commissioners may respond to speaker’s comments, subject to rules of the 

Oklahoma Open Meeting Act.  

 

The City Commission will take no action on matters presented during Citizens Participation. 

Questions may be referred to the City Manager for an answer, or the matter may be placed on a 

future meeting agenda. 

 

Speakers may not speak with Commission members after leaving the podium and may not speak 

from their seat unless called upon by the Mayor or Presiding Officer. 

 

If any citizen violates these rules, the Mayor may declare the speaker out of order and retake the 

floor. If the speaker does not comply, they may be asked to leave or if necessary, escorted from 

the meeting. 

 



Section 2. REPEALER. All ordinances in conflict herewith are hereby repealed. 

 

Section 3. CODIFICATION. This ordinance shall be codified in Chapter Two, Article II, 

Division 1 of the Shawnee Municipal code with a section number set by the codifier. 

 

Section 4. SEVERABILITY. If any part, article, section, or subsection of this ordinance shall 

be held invalid or unconstitutional for any reason, such holding shall not be construed to impair 

or invalidate the remainder of this ordinance, notwithstanding such holding. 

 

Section 5. EMERGENCY. It being immediately necessary for the preservation of the public 

peace, health, safety, and welfare of the City of Shawnee and the inhabitants thereof that this 

ordinance be put into full force and effect, an emergency is hereby declared to exist by reason 

whereof this ordinance shall be in full force and effect from and after its passage and approval. 

 

PASSED AND APPROVED this ______ day of December, 2014. 

 

 

       __________________________________  

       WES MAINORD, MAYOR 

 

 

ATTEST: 

 

 

       

PHYLLIS LOFTIS, CMC, CITY CLERK 

(SEAL) 

 

 

Emergency separately approved this ____ day of December, 2014: 

 

 

              

       WES MAINORD, MAYOR 

 

ATTEST: 

 

 

       

PHYLLIS LOFTIS, CMC, CITY CLERK  

(SEAL) 

 

 

 APPROVED AS TO FORM AND LEGALITY THIS             day of December, 2014. 

 

 

              

       MARY ANN KARNS 

       CITY ATTORNEY 
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Dec Sales Tax
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge Sales Tax Report received December 2014.

Attachments
Dec Sales Tax



City of Shawnee Memorandum 

To: Mayor and City Commissioners 

CC: Brian McDougal, City Manager 

From: Cynthia R Sementelli, Finance Director 

Date: December 8, 2014 

Re: City Sales Tax Report 

December Sales Tax collected this month was $1 ,441,774 compared to last year' s we are up 
$126,749 or 9.64%. November 2013 we had a one-time contribution of$100K that was in error so 
they took back about $90K in December 2013 so in reality we were up $36k. Compared to 2012 we 
are up $92K. 

1,450,000 

1,400,000 

1,350,000 

1,300,000 

1,250,000 

1,200,000 

1,150,000 

CITY OF SHAWNEE 

Mar 2012 to Dec 2014 
Quarterly Trend 

,. 

1 



January 2012 January 2013 January 2014 I ncrease I (Decrease) 
through through through Over Prior Year 

Month December 2012 December 2013 December 2014 Amount Percentage 
Jan 1,491,647 1,470,565 1,556,616 86,051 5.85% 
Feb 1,624,568 2,245,070 1,569,453 (675,618) (30.09%) 
March 1,256,806 1,291,532 1,265,687 (25,845) (2.00%) 
APRIL 1,417,533 1,236,564 1,421,540 184,976 14.96% 
May 1,452,759 1,312,710 1,394,972 82,262 6.27% 
June 1,284,872 1,319,813 1,390,155 70,342 5.33% 
July 1,422,363 1,385,055 1,477,552 92,498 6.68% 
August 1,339,539 1,466,250 1,432,227 (34,023) (2.32%) 
Sept 1,349,282 1,412,708 1,426,359 13,651 0.97% 
October 1,386,657 1,465,063 1,428,921 (36,142) (2.47%) 
November 1,253,140 1,499,183 1,386,855 (112,328) (7.49%) 
December 1,349,459 1,315,025 1,441,774 126,749 9.64% 

Total 12,639,370 13,140,266 12,934,561 (205,705) (1 .57%J 

Prior Year Current Year Increase I (Decrease) 
Period Actual Actual Over I- rior Year 

Fiscal Year to Date I 8,543,283 8,593,688 $50,405 I 0.59% 
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Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
City Manager’s Report.
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Snow Removal Proposal
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Proposals for Snow and Ice Removal Assistance (Open)

Attachments
Notice Snow Removal
Bidders List Snow Removal



CITY OF SHAWNEE OKLAHOMA 

NOTICE TO PROSPECTIVE CONTRACTORS FOR THE REMOVAL OF SNOW AND 
ICE FROM THE STREETS OF THE CITY OF SHAWNEE 

Notice is hereby given that the City of Shawnee desires to receive proposals for the removal of snow and 
ice from city streets within the City of Shawnee. The intent of this project is to augment City streets crews. 

Prospective contractors may obtain Proposal Documents in the Office of the City Clerk, City Hall Building, 
16 W. 9th, Shawnee, Oklahoma 74801, and shall sign the Proposal Documents Receipt List. 

Proposals shall be based upon the Plans and Specifications and other documents in the Proposal 
Documents Package. Proposals will be received in the Office of the City Clerk, 16 W. 9th, Shawnee, 
Oklahoma 74801, by no later than 4:00 P.M. on Monday, December 15, 2014. All proposals timely 
received will be opened and reviewed by the Emergency Management Director. The Emergency 
Management Director reserves the right to recommend that the City Commission of the City of Shawnee 
reject any or all proposals and to recommend that the Commission waive immaterial defects and 
irregularities. 

The Emergency Management Director may issue addenda as may be necessary in the best interest of 
the public and the City of Shawnee. Addenda may amend the date and/or time for receipt of proposals or 
any specification, item, document or requirement in the Proposal Documents 

The Point of Contact for this project is Tim Dibler, City Street Superintendent who may be reached at 
telephone number 1-405-650-8602. Contractors are encouraged to visit with the Street Superintendent to 
obtain all details needed prior to submitting their proposal so that their proposal is complete and total. 

The successful contractor shall deliver the executed Contract and the certificates of insurance to the City 
prior to the commencement of work and shall deliver the executed bonds within ten (10) calendar days 
following the City's notification of its intent to award Contract, unless that time is extended by the City. 

The Contractor shall use the Proposal Forms and Affidavits provided in the Proposal Documents or 
photocopies thereof. All forms must be signed and all affidavits sworn to and notarized. All proposals shall 
be typewritten or legibly printed in ink. Contractor shall file the proposal in a ~~1~d envelope. Each 
envelope shall bear a legible notation thereon that it is a proposal upon the projeGt p~6posed. 

/ ---".-----_.---.... ____ ~·l-

Signed: -~~/'-//-.--i----,.¥---+-------

Date: -----'---!L....f-----,I-L-f----



Potential Vendor List 

Snow & Ice Removal 

Haskell Lemon Construction Co    Nash Construction Co 
ATTN: Joe Ridley      700 South Irving 
P.O. Box 75608      Oklahoma City, OK 73129 
Oklahoma City, OK  73147-0608    405-672-2792 
405-947-6069       nashconbw@att.net 
jridley@haskelllemon.com       

 
Markwell Paving Co      Rudy Construction Co 
1020 SW 21st Street      3101 NE 63rd 
Oklahoma City, OK  73108     Oklahoma City, OK  73121 
405-634-5353       405-478-9900 
darrell@markwellpaving.com     info@rudyconstruction.com  
    
Schwarz Paving Co      Shawnee Sand & Select 
8251 West Reno      43008 Benson Park Rd 
Oklahoma City, OK  73127     Shawnee, OK  74801 
405-789-7203       405-878-6088 
debbie.judd@schwarzpaving.com    drw9994@yahoo.com  
 
Shell Construction Co      G & G Services 
336 Falcon Dr       37402 Garrett’s Lake Road  
OKC, OK  73127      Shawnee, OK 74804 
405-495-2063       405-203-3588 
shellconstruction@ymail.com     griggschris@yahoo.com 
 
CP Integrated Services      
3800 Beacon Dr       
OKC, OK  73179       
405-823-2147        
durindafisher@coxinet.net       
 
Silver Star Construction Co      
2401 S Broadway       
Moore, OK  73160       
405-793-1725        
recept@silverstarconst.com  
 
 

Revised November 17, 2014 
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mailto:darrell@markwellpaving.com
mailto:info@rudyconstruction.com
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mailto:drw9994@yahoo.com
mailto:shellconstruction@ymail.com
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mailto:durindafisher@coxinet.net
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Exec Session Interim CM
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Discussion, consideration and possible action to enter into executive session for the purpose of finalizing
a contract with Justin Erickson for performance of duties as Interim City Manager pursuant to 25 O.S.
§307(B)1 “Discussing the employment, hiring, appointment, demotion, disciplining or resignation of any
individual salaried public officer or employee”.
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Exec Session Real Property
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Discussion, consideration and possible action to go into Executive Session for discussion in accordance
with 25 O.S. §307B(3), purchase or appraisal of real property.
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Return Exec Session Interim CM
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration and possible action on matters discussed in executive session for the purpose of finalizing
a contract with Justin Erickson for performance of duties as Interim City Manager pursuant to 25 O.S.
§307(B)1 “Discussing the employment, hiring, appointment, demotion, disciplining or resignation of any
individual salaried public officer or employee”.
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Return Exec Session Real Property
Submitted By: Lisa Lasyone, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consider matters discussed in Executive Session in accordance with 25 O.S. §307B(3), purchase or
appraisal of real property.
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